MPPS-A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY

PAR RESTART BUTTON JOB AID

This Job Aid assists HR Professionals with the Restart is used when Intermediate Approvers,
Personnel Action Request (PAR) Restart button Approvers, or the S1 Pool for the losing unit, lose
functionality. access to Members PARs. Restart routes the PAR to

the Member's current department S1 Pool or HR
Professional/S1 Pool via Upper Echelon Pool
selection (if applicable).

The PAR Restart button is intended to maintain the
integrity and processing of a previously submitted
PAR, thereby ensuring the PAR is assigned to the
Member and not to the department.

m NAVIGATION: HR Professional Homepage > m NOTE: See IPPS-A User Manual >
@ Approvals tile @, Chapter 6

PAR Restart Button Instructions — HR Professional

1. Navigate to the Approvals tile. o Approvals

2. Screen displays Pending Approvals landing page;
Select applicable PAR.

3. Screen displays PAR:
3A. Notification displays; Select OK.

Pending Approvals 0
View By [ Type - All
@ Q) | =
3rows
m"@:""‘”‘“ Incent-Ded D Personnel Action Request SFPA Flag for SPC JASON MILLS submitted by DAVIS, JOHN s awaiting your approval Routed
SFPAFlag 06/0412024 >
Personnel Action Remove a Flag
Requests 2)
Pay-Absence Incent.Ded (PAID) INCENTIVE PAYS for SFC JOHN WILSON s waiting for your approval Routed N
061012024
Personnel Action Request Profile Management for LTC ROBERT JONES submitted by JONES, ROBERT Is awalting your approval Routed
Proflla Management 06/1172024 >
Civillan Acquired Skills

This member has transferred to a new department after this transaction w ubmitted
As a result, some or all of the approvers in the warkflow may not be able to transact on the member. If needed, you can restart the transaction lo route it 1o the $1 pool assaciated with the member's curent department. The Restart bution is available in the upper right-hand cormer of this page

continued on next page »
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MPPS+A

INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY PAR RESTART BUTTON JOB AID

PAR Restart Button Instructions — HR Professional CONTINUED

3B. Select More. 3E. Members new department S1 Pool auto populates
3C. Select Restart. or Select Upper Echelon Pool look-up tool. Select
3D. Submit for Approval Confirmation box displays. an HR Professional or 51 Pool.

3F. Select Continue. PAR routes to Members new
department S1 Pool.

Submit for Approval Confirmation

C5AA - WOC5 USAREC RRC

A WOC5 USAREC RRC
Pool Members
PFC WILLIAM JONES

PV2 JOHN BROWN

SPC JENNIFER GOMEZ

Home: WO92AA - W092 USA ELE HQ EUCOM
Host: NIA

Pool Members

2LT JENNIFER JONES
SGT BETH GARCIA

SFC RICHARD BROWN

() NOTE: If the Upper Echelon Pool field displays,
@ a selection must be made to continue.

continued on next page »
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY PAR RESTART BUTTON JOB AID

PAR Restart Button Instructions — Approver

1. Navigate to the Approvals tile. Approvals
2. Screen displays Pending Approvals landing page;
Select applicable PAR.
3. Screen displays PAR:
3A. Notification displays; Select OK.
Pending Approvals a
View By | Type v All
@ a (@) T
P 4 rows.
{57 Earssunal ickon o Award Recommendation Award Recommendation for CPT SARAH DAVIS  submitted by JOHNSON, ABIGAIL  is awaiting your approval Routed
Requests 4 e
o Achievement 05/2872024 >
AAM USA ACHIEVMNT MOL
Award Recommendation Award Recommendation for LTC GREGORY DAVIDSON  submitted by WILLIAMS, CHRIS is awaiting your approval Routed
Achievement 05262024 >
AAM USA ACHIEVMNT MDL
Admin Records Correction Admin Records Ci ious Accommedation for  PFC TRAVIS MARTINEZ  submitted by MARTINEZ, Routed
Other - Religious Accommedation TRAVIS 06/08/2024
Personnel Action Request erment for LTC ROBERT JONES submitted by JONES, ROBERT is Routed
Admin Records Corrections 0112024 >
Deletion/Deferment

This member has tras

As a result, some or all of the approvers in the workflow may nol be able to ransact on the member. If needed, you can restart the 10 1o he S1 pool associated with the member's current department. The Restart bution is available in the upper right-hand comer of this page

continued on next page »
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INTEGRATED PERSONNEL AND PAY SYSTEM - ARMY PAR RESTART BUTTON JOB AID

PAR Restart Button Instructions — Approver CONTINUED

3B. Select More. 3E. Members new department S1 Pool auto populates
3C. Select Restart. or Select Upper Echelon Pool look-up tool. Select
3D. Submit for Approval Confirmation box displays. an HR Professional or ST Pool.

3F. Select Continue. PAR routes to Members new
department S1 Pool.

Submit for Approval Confirmation

C5AA - WOCS USAREC RRC

Pool Members

PFC WILLIAM JONES
PV2 JOHN BROWN

SPC JENNIFER GOMEZ

Submit for Approval Confirmation

Home: WOS2AA - W092 USA ELE HQ EUCOM
Host: NIA

*$1Pool |01 Q

Pool Members

2LT JENNIFER JONES

SGT BETH GARCIA

() NOTE: If the Upper Echelon Pool field displays,
@ a selection must be made to continue.
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